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Dear Mr Rye
I am writing to you to ask if you would give me and my team of fundraisers permission to use your school field for a charity event we are looking to run. The charity is for the Heart of Kent Hospice which I know you are aware of. 
To be able to provide compassionate end of life care, free of charge, we need to raise over £4 million each year. Only 20% of our funding comes from the Government, which is why we are working hard to organise fundraising events to help reach our target.  
We would be really grateful if you would allow us to use your school field Mr Rye as West Malling CEP School is highly respected in the area and has always been charitable when it comes to helping others. The day of the event is Saturday 03 April 2021, starting at 1pm and finishing at 3pm. We will be hiring an inflatable obstacle course which will be great fun for all adults and children to take part in. The cost we are asking people to donate to have a go is £1, £5 or £10 – whatever people can afford. At the end of the course there will be a question and the people that get the answer wrong will get splattered with water. We also plan to sell raffle tickets at the door when people arrive and will announce the winners at the end of the day. There will be a prize for winner and two runners up.   
We will be doing all of the marketing and promotional work for this day so you don’t need to do anything. We will have everything organised and bring as many people as we can for this exciting and worthy event. 
I hope that you agree that this could be a day to remember while we raise as much money as we can to help care for the elderly in our community. I am looking forward to hearing from you soon.
Yours sincerely
Ollie Cross
