RSPCA MUD RUN
Event Team
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Fletcher – Project Manager

· Brooke – Head of Catering

· Rhys – Head of Merchandise 
· Emily – Head of Radio

· Toby - Head of Brand

· Leo - Head of Design 

Event Plan

· Date: Saturday 2 October 2021

· Venue: Manor Park 

· Time of event: 10am

· Cost: £10 per adult and £3 for a child to enter. Pets can join in free of charge. 

· All participants are asked to raise a minimum of £30 through sponsorship
· Other information:

· Free eco showers and toilets 

· Water station

· Cake sale at the end of the run. £2 per cupcake

· Joe Wicks will open the event and do the warm up 

Responsibilities 
	NAME:
	RESPONSIBILITY

	Fletcher
	Writing a letter to Manor Park for permission to use the park;

Write a list of what we need

Cost of items and total cost

	Rhys
	Response from Manor Park

Design a flyer

Write a list of volunteers needed to run the event

	Toby
	Introduce the event

Write a reply from Joe Wicks 

Poster for event

	Leo 
	Design an event banner

Write a reply if you are volunteering for the event

	Brooke
	Role play for TV interview
List of volunteers to run the event

Cake sale – ingredients and design

	Emily
	Create a radio advert to promote the event
Write a letter asking people to volunteer
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